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WELCOME

Adjusting to school can be as confusing for parents as for children, in fact,
sometimes more so. We seem to receive so much information secondhand, and not
always from the best authorities. It is vital that you take the time to read
through the parent handbook, since it will be your guide to much of what takes
place at school. The calendar will be particularly important for you to keep handy.

If you have any questions or concerns about the information presented in
this book, or otherwise related to the school, call Mr. Abbott, the Principal. He will
be happy to speak with you.

School Mascot: Mustang
School Colors: Maroon and White

The mission of the Downingtown Area School District, proud of our tradition of excellence, is to
educate all students to meet the challenges of a global society by providing an individually

responsive learning environment characterized by outstanding academic and personal achievement in
partnership with family, students, and community.

Downingtown Area School District shall not discriminate in their educational programs, activities or employment practices based on race, color, national origin, sex
disability, age, religion ancestry or any other legally protected classification. This policy is in accordance with state and federal laws, including Title VI of the Civil
Rights Act of 1965, Title IX of the Education Amendments of 1972, Sections 503 and 504 and the Rehabilitation Act of 1973, The Age Discrimination Act of 1975, the
Americans with Disabilities Act of 1990 and the Pennsylvania Human Relations Act. Information relative to special accommodation, grievance procedure and the
designated responsible official for compliance with Title VI, Title IX and Section 504 may be obtained by contacting the Director of Human Resources, Downingtown
Area School District, 126 Wallace Avenue, Downingtown, PA 19335, Phone number 610-269-8460.



Springton Manor
2009/2010

Calendar of Events

August 27 ¢ Open House 2PM ¢ 3PM

September 10 ¢ Back to School Night ¢ Grades K-2 7PM ¢ 8PM

September 11 ¢ H&S Ice Cream Social

September 15 ¢ Back to School Night ¢ Grades 3-5 7PM ¢ 8PM

September 21 ¢ Home & School Meeting

September 24 ¢ Spider-man Prevents Bullying Assembly (H&S) AM ¢ K-2" (9:15 ¢ 9:45) 3-5 (10 AM ¢ 10:30)
September 30 ¢ Picture Day

October 9 ¢ SM Renaissance Fair

October 14 ¢ Vision/Hearing Screening

October 15 ¢ Vision/Hearing Screening

October 19 - Sheila Arnold Story Teller Assembly (H&S) AM ¢ K-2" Dr. Seuss/ PM ¢ 3™ -5" Slavery/Colonial Period
October 23 ¢ H & S Fall Fest

October 23 thru October 30 ¢ H & S Book Fair

October 26 ¢ Home & School Meeting

November 2™, 9™ 10" ¢ Bully Prevention Class Visits

November 11 ¢ Picture Retakes

November 13 ¢ H & S Talent Show

November 19", 20", 24™ ¢ Bully Prevention Class Visits

November 23 ¢ Turkey Trot 3:45PM

December 5 ¢ H & S Winter Fest, Holiday Shop & Breakfast



December 22 ¢ Winter Concert

January 25 - Home & School Meeting

February 5 ¢ Jump Rope for Heart

February 22 - Home & School Meeting

February 26 ¢ H & S Pizza Bingo

March 23" or 25™ ¢ Author/Illustrator Visit ¢ John Manders ¢ 3 Assemblies in the Library ¢ Barb Parfitt coordinating
March 24 ¢ Spring Picture Day

April 26 - Home & School Meeting

April 27 ¢ 3™ Annual Kite Fly

April 29 ¢ 3™ Annual Kite Fly ¢ Rain Date

April 30 ¢ Spring Concert

May 7 ¢ H & S Spring Fair

May 13 ¢ Jonathan Woods ¢ Rapture Projects Assembly (H&S) AM ¢ K-2"¥ PM ¢ 3"-5™"
May 20 ¢ Art Show

May 24 - Home & School Meeting

May 28 ¢ Field Day

June 4 ¢ Field Day rain date

June 15 ¢ 5" Grade Celebration (Date subject to change - this celebration will take place on the LAST STUDENT DAY OF
SCHOOL as indicated by the official DASD calendar)



ACADEMIC INFORMATION

Conferences:

The school calendar provides for several parent-teacher conferences during the year.
On an average, parents will be scheduled for a conference twice a year. Teachers,
however, are encouraged to hold conferences with parents as often as needed.
Parents, in turn, should feel free to contact teachers to request a needed conference.

Elementary Standards Achievement Report (ESAR):

The curriculum of the Downingtown Area School District is aligned with the

curriculum and instruction standards of the State of Pennsylvania. Beginning in the

2001 school year, the elementary teachers began working on a process to develop a
reporting system that accuratelyr ef | ect ed a chil dés progress t
required curriculum standards. After two years of piloting the system, revising and

refining the process and gaining input from the parents and community the District

has implemented the Elementary Standards Achievement Report. Parents will

receive this report three times a year. The ESAR is just one component in the on-

going assessment of student achievement. Students are assessed on each curriculum

standard in their grade level. Assessment feedbackf ocuses on each studen
individual achievement toward end of the year goals. Thus, each trimester the

students will be assessed on a four-point rubric:

1 = BEGINNING: limited mastery of knowledge and skills

2 = APPROACHING: the expected level of achievement; basic performance
3 = PROFICIENT: has achieved the standard for the grade level

4 = ADVANCED: beyond expected levels; consistent, superior performance

The expected level performance is that students shoul d receive a 036
standard by the end of the school year.

Field Trips:
Field trips are encouraged for the purpose of enhancing the educational program in

the classroom. These trips require the teacher to receive specific approval prior to
implementing any plan for a trip. In order for a student to participate in a class
field trip, specific permission must be received from the parent/guardian at least
one day prior to the trip. Students who do not attend a field trip are still required
to attend school. Special arrangements are made to provide instruction for the
student while the class is participating in the field trip.

Regular school clothing is in order for most field trips. If the nature of the trip
warrants apparel contrary to regular school dress, all pupils and parents/guardians
will be informed accordingly.

Pupils may take cameras on trips at the discretion of the supervising teacher.
Flash pictures are not permitted in many public places. Personal property remains
the sole responsibility of the pupil. We discourage purchasing souvenirs.
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Homework:

Nightly homework assignments are given to classes to help in practicing the skills
and activities that are presented during the school day. Homework assignments
are provided within the framework of the school district homework policies.
Homework should help students learn to work independently; think, plan, and
organize; extend proficiency in effective habits and skills; increase knowledge and its
uses; and develop insights and stimulate creativity.

Regular homework assignments should be expected in the upper grades in
the areas of language arts and mathematics on a nightly basis, Monday to
Thursday. The length of each homework assignment is established according to the
grade and ability level of the instructional group. Additional days or assignments
may be given to meet the needs of the individual classroom or lesson. Please
encourage your child to set aside some time each day for recreational reading.
Young children especially enjoy reading with their families.

Guidelines for the average total length of homework:
Grades K & 1 - at the discretion of the teacher

Grades 2 & 3 - 15 to 30 minutes per day for 4 days
Grades 4 & 5 - 30 to 60 minutes per day for 4 days

It should be noted that these are only guidelines and the actual time may vary
according to the nature of the assignment or even the time of year. Long-term
projects and assignments (usually given in grades 3-5) will require some variation
in the normal time allotments.

I o]0l RIS © 1997 by John P. Wood
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Student Records:

The official student records are located in the school office. In the event that a
parent/guardian wishes to review the contents of the cumulative record folder, they
may do so by arranging for a conference with the guidance counselor or the principal.

Transfer of Records

Prior to changing schools, a release of information form must be completed in the
school office. Please provide the school office with adequate advance notice so that
the correct forms will be readily available when you stop at the school. Upon
notification from the receiving school, we will immediately forward all student
records to the new school.

Testing Program:

The purpose of the Downingtown Area School District testing program is to provide
data that will be useful to administrators, staff, parents, and students in making
decisions concerning students' educational programs. Copies of all standardized
test results are provided to parents, teachers, and appropriate specialized staff.

Students in grade 1 receive the OLSAT test. This group test is an indicator to
measure ability which serves as baseline information for future instructional
decisions.

Students in grades 3rd, 4th and 5t participate in the Pennsylvania System of School
Assessment (P.S.S.A.) in Reading and Math, Science and Writing.

The school guidance counselor or instructional support teacher may administer
specialized tests to individual students to assist teachers in providing appropriate
educational plans for them. Tests may include measures of mental ability, visual
perception, diagnostic tests, and tests of learning style or preferences.



ARRIVAL and DEPARTURE

Hours:

School hours are 8:55 AM to 3:20 PM. Morning kindergarten session begins
at 8:55 A.M. and ends at 11:35 A.M. and the afternoon session begins at
12:40 P.M. and ends at 3:20 P.M.

Arrival Procedures:

Unless students are attending a scheduled activity, they are not to arrive at school
prior to 8:30 A.M. Students are not supervised until then.

The children should report to the cafeteria from 8:30 A.M. to 8:45 A.M. Students
arriving after 8:45 A.M. may go directly to their classrooms. Students or parents
are not to enter the classrooms when the teacher is not present. Students
must wait in the hallway by the classroom door until the teacher escorts them in.

Departure Procedures

All students should remain in the classroom until their bus is called at the end of the
day. All students should walk through the cafeteria to board the busses. The front
exits are only be used for daycare vans and parent pickup.

Parents who wish to pick up their child at the normal dismissal time MUST send in a
note. If you forget to send in a note, please call the office as soon as possible. At the
time of the dismissal the parent/guardian must sign the child out of school on the
clipboard located outside of the front doors of the school. At that time the child will
be paged to the lobby to meet their parent/guardian. If someone other than a
parent is to pick up a child, this information must be provided to the school office, in
writing. When the child is signed out of school, the information will be checked
against the parent's note. This procedure is for the protection of your child.

Late Openings:
When two-hour late openings occur, school begins at 10:55 AM. Kindergarten
will operate according to the following schedule:

Morning Session - 10:55 - 12:45 P.M.  Afternoon Session - 1:30 - 3:20 P.M.

Staying After School:

Occasionally, students may benefit by remaining after school to receive extra help,
complete assignments or for the purpose of disciplinary action. This arrangement
will only be made with the cooperation of a parent. When a child remains beyond
the school day, parents are responsible for providing transportation home.




ATTENDANCE:
Age Requirements:

To enter Kindergarten, children must be age 5 on or before Sept. 1st of the year in
which they are enrolled. To enter grade one, students must have attained the age of
6 years by Sept. 1st of the year in which they are enrolled.

Regular attendance is important for learning. When a child is absent or late, a note

indicating the dates and reason for the absence or lateness must be provided to the

classroom teachers on the day the student returns to school. IF AN EXCUSE NOTE

I S NOT PROVIDED WI THI' N THREE DAYS OF YOUR CHI L
SCHOOL, TH E ABSENCE BECOMES ILLEGAL. Excuse cards are available in

the school office, or a note can be written by the parent/guardian that supplies the

childds full name, date(s) of absence, reason
(full name please). It is essential that accurate attendance records be maintained by

all public schools. The State Code requires that the schools have on file these notes

written by the parent or guardian. These excuse notes must be available in the office

for examination by a PA State Inspector.

A PHYSI CIl ANOS EXCUSE | S REQUI RED FO
CONSECUTIVE ABSENCE OF THREE OR MORE SCHOOL
DAYS.

Attendance Hotline:

Please call the attendance hotline when your child will not be attending school. The

number is 610-942-8950. When prompted hit 9 for attendance mailbox. After the
greeting, simply state your name, your <child c
their teacher and grade, nature of the illness and if you are requesting homework.

DO NOT LEAVEANYMESSAGES FOR YOUR CHILD&8S TEACHER O
HOTLINE. These types of messages will not get to teachers. This information will

then be compared with the daily attendance taken in each classroom. If a child is

absent, and the school did not receive a message informing us of that absence, we

will call you to verify the absence.

We need to know how to reach a parent case of an unreported absence. Springton
Manor Elementary School uses the phone numbers (home, work or cell) that are
supplied to us on the blue/yellow emergency cards. It is crucial that we maintain
up-to-date records of a student's telephone number and address. Any change of
address should be reported to the school immediately. Likewise, it is very important
to report any change in home telephone number or cell phone number to the school
office as soon as possible after the change.

Request for Homework:
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We will need to know if the homework is to be picked up in the office at 3:20

or if it is to go home with another student. Please be sure to give us that
studentds name and teacher. Homewor k requests
AM. This will help keep classroom interruptions to a minimum and allow

the teacher sufficient time to gather materials.

Early Dismissal by Parent:

If you plan to pick up your child early, an early dismissal note must be sent into
school with your child the day of the request. A student leaving before 10:30 AM
will be marked as absent unless they return to school that same day. A student
leaving school before 1:00 PM will be considered at school for half a day. Students
leaving after 1:00 pm will be considered an early dismissal.

Students that must leave school for a period of time during the school day must
bring a note into school that day. At the time of dismissal, the parent/guardian will
report to the office to sign that student out. At that time the child will be called
for dismissal. Upon returning to school, the parent/guardian are to sign the
student back into school at the office. If a student is gone for more than two hours
during the school day an adjustment will be made to their attendance for that day.

Family Trips

If you and your family are planning a trip during the school year, please notify the office at
least three days in advance for district approval. Student academic records will be
examined prior to any approval. Trips that are not pre-approved will be considered an
unexcused absence. When trips exceed ten school days, students will be officially
withdrawn from school and re-enrolled upon their return. Work missed due to approved
educational tours or family trips may be made up, but the responsibility for the
completion of that work will remain with students and/or parents. After the return of
an approved educational, family trip, the teacher will work with the student and
parent to "bridge the gap” of missed instruction. For logistical reasons, teachers
cannot be expected to prepare individual daily lesson plans for each student enjoying an
educational trip. Requests for students to be excused for more than one family trip
during a school year will most likely not be honored. Parents are discouraged from
making vacation plans during the school year on a regular basis. It is understood that
there is occasionally the necessity of taking a family trip during the school year, but it is
believed that frequenttripsar e an unnecessary detriment to t

Late to School:

If your child is arrives after 8:55 AM for any reason, a parent/guardian

must accompany the student to the office to obtain a late pass. This pass

I s given to the studentsodo t eastutieethasbeen t hey a
taken off the absentee list. A student arriving after 1:00 PM is considered to be

absent for the full day, unless they attend PM Kindergarten.
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Legal Guidelines for Absences:

The Pennsylvania Department of Education recognizes a limited number of reasons
as legal excuses for missing school. They include illness, quarantine, death in the
family, impassable roads, and exceptionally urgent reasons that affect the child.
Educational trips can be a reason for a legal absence under preapproved
circumstances. In the belief that attendance is closely related to good class work
and that academic performance usually suffers when students are late or absent
frequently, the following procedures have been adopted by the Downingtown
Area School District with regard to absences and excuses.

Al etter of the school ds concern regarding
parents of a student who has accumulated 10 absences; the letter will serve as a
warning that after 15 absences only a doct ¢
absences. When a student reaches 10 days of absence, the District Attendance

Officer is notified. In the event that an absence is determined unexcused it is
permanentlyrecord ed i n t he St ude Whadthorited dbsencasswillibé | e g a |
recorded as illegal and students may not be permitted to make up work unless

authorized by the principal. By law, three illegal absences subject parents to a

notice by certified mail of a potential financial penalty as determined by the

courts. Our District Attendance Officer coordinates attendance matters.

AL

You seem To HAVE AN

ATIENDANCE DEFICIT
' DISoRDER. pds
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COMMUNICATION:

Parents need to know the best avenues to use in addressing concerns they feel are
important with regard to their child's total educational experience at school.
Solutions to problems can usually be easily addressed when the channels of
communication are straightforward and the communication itself is confidential.

Examples of typical concerns are as follows (but not limited to):  curriculum,
behavior, discipline, social/lemotional, medical, recess, homework, and family
situations.

Steps to be taken are listed below:

1. Concerns should be addressed initially with the classroom teacher and/or the
teacher directly involved with the particular situation.

2. If not satisfied with the result of that meeting, communication with the building
principal would be appropriate.

3. If the problem is not resolved after a reasonable period of time, oral and written
communication could be made with the Director of Elementary Education

13



EXTRACURRICULAR ACTIVITIES

Broadcast Club

Students are involved in broadcasting a school-wide television program aired daily to our
school. Students meet before school to learn how to operate the camera and the broadcast
computer. Students also take turns in front of the camera with different parts of the
broadcast.

Chess Club

There are two chess clubs at Springton Manor. The Friday morning beginner club is
designed for kindergarten through third grade students who want to learn how to play
chess. The Thursday morning intermediate club is for fourth and fifth graders as well as
experienced younger players. Chess club is available from September until March.
Students play in an informal non-competitive atmosphere where the goal is to learn
strategies to play and increase their higher level thinking. Older students also have the
option to play chess during lunch time several days a week in order to sharpen their skills.
More information can be found in the club section of the website.

Chess Team

The chess team at Springton Manor is open to any student who wants a challenge by
competing against the other elementary school players in the area. We participate in
twelve Saturday tournaments held in the Philadelphia-Main Line area. Students become
nationally rated by playing in USCF scholastic tournaments. Students play students at
their own ability level in a four game match. Trophies are given for the best players in
each division. Students also participate in the Scholastic State Championships in Hershey
every March. Parents are responsible for transportation to and from the tournaments and
for individual tournament fees.

Chorus

Chorus is open to all fourth and fifth grade students who like to sing. Rehearsals are held
one morning per week at 8:00 a.m. The chorus presents two programs each year, one in
late November or December and another in the spring.

14



Garden Activities

The Springton Manor Vegetable Garden is beginning in 2009-2010. We will be planting
vegetables such as peas, tomatoes, and lettuce. Students will be in charge of building and
maintaining the garden. Much of the work will take place after school. All produce will
be available in a student-run stand where a donation will be accepted. The remaining
food will donated to charity.

Instrumental Music:

Instruction on wind and percussion instruments is available to interested students
in fourth grade and beyond. Classes are open to students who are doing satisfactory
work in regular classes and have demonstrated musical aptitude. Fourth grade
students whose musical maturity is not sufficiently developed to begin instruction
may successfully meet the criteria the following year.

Because one of the goals of the program is to include children in the school band,
attention is given to having a proportionate number of children playing each
instrument. Except for a few very expensive instruments, students are responsible
for providing their own instruments. Band students perform in programs
throughout the year. The main concerts are scheduled for December and May.

Intramural Sports

Before and after-school intramural sports programs are offered to boys and girls in
fourth and fifth grades. Different sports are offered at various times throughout the
school year. In order to participate, students must have timely transportation home
and accident insurance coverage of some type (either through the school or
privately). Interested persons should contact the school office for information
concerning the intramural calendar and permission form.

Reading Olympics
We enter a contest designed by the Chester County Intermediate Unit.
Students read selected books and compete with others in the county.

Safety Patrol:

Fifth grade students have an opportunity to join the safety patrol. The safety
patrol assists younger students in the hallways before or after school and when
boarding busses. They provide an opportunity for student leadership in the
school.

Strings Instruction

Instruction on stringed instruments is available to interested students in third

grade and beyond. Classes are open to students who are doing satisfactory work in
regular classes and have demonstrated musical aptit
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HEALTH INFORMATION:

During school hour s, there wild/ be either a
should your child require their attention. If it should become necessary to contact

you about your child, the procedure is to first attempt to contact someone at your

home phone number. If there is no answer, then the work number or number given

for emergency purposes will be called until you are notified.

Allergies:

Animals: Because of allergies to animal hair, Pets are not permitted in school.

Food: Because of food allergies, sharing food at lunch is not permitted.

Latex: Our School is a o0l atex s af @dduaspaiticularyme nt .
latex balloons and latex gloves are not permitted in the school.

Nuts: For students who have serious allergies to peanuts or other nut products, special

seating is available in the cafeteria. Parents must inform the teacher, nurse, and
cafeteria manager of identified food allergies.

Emergency Contacts:

Please make sure that the emergency, work and cell phone numbers that you
have provided the school are correct and up-to-date. Any change should be
reported to the school immediately in writing.

Emergency Response Plan:

Emergency procedures fall into three categories: on-site evacuations, off-site
evacuation and otake shelterdé drills. Every s
District has a detailed action plan for dealing with a variety of emergencies. The
plan is reviewed annually with the staff. A key feature of the emergency plan
includes periodic drills for each type of emergency response. The school schedules
regular fire drills to comply with the Pennsylvania School Laws. In accordance with
the law, the school will conduct not less than an average of one fire drill each

month. During the winter months drills are conducted with every effort to run the
drill on the best day for temperature and weather conditions. Similarly, drills are
conducted to practice the appropriate procedures for a severe weather emergency
and safe school drills. Please note that during emergency procedures drills access to
the building may be temporarily denied until conditions are determined to be safe.

Insurance

Special student accident insurance may be purchased by parents for any student
attending the Downingtown Area Schools. Details and costs are sent home at the
beginning of each school year.

16



Medications:

It is recommended by the Downingtown Area School District that NO medications

be given during school hours. Most medication can be given before and/or after

school hours. If any medication must be given in school, it must be in its original

containerwi t h student s namerittamirdéEnglishomteent dat e
medication. Non-prescription medicine will not be given for more than 5

consecutive days. Al | medi cations must be dispensed in
Please see the Downingtown Area School District Code of Student Conduct, pg. 25,

for more information regarding medication. A letter containing the following

informationmust al so be on f i loficecci n the nurseds

1) Current date

2) Studentds full name, grade, and teacher
3) Name of medication and dosage

4) Time(s) that medication is to be given

5) Date(s) that medication is to be given

6) llIness/condition requiring medication

7) Signature of parent/guardian

8) For prescriptions, written authorizations from both parent and doctor are required.

Pest Management:

The Downingtown, Area School District uses an Integrated Pest Management (IPM)
approach for managing insects, rodents and weeds. Our goal is to protect every
student from pesticide exposure by using an IPM approach to pest management.

Our IPM approach focuses on making the school building and grounds an

unfavorable habitat for these pests by removing food and water sources and
eliminating their hiding and breeding places. We accomplish this through routine
cleaning and maintenance. We routinely monitor the school buildings and grounds to
detect any pests that are present. The pest monitoring team consists of our building
maintenance, office, and teaching staff and includes our students. Pest sightings are
reported to our I PM coordinator who evaluates
the appropriate pest management techniques to address the problem. The
techniques can include sanitation, modifying storage practices, sealing entry points,
physically removing pets, etc.

From time to time, it may be necessary to use chemicals to manage a pest problem.
Chemicals will only be used when necessary. When chemicals are used, the school
will try to use the least toxic products when possible. Applications will be made
only when unauthorized persons do not have access to the area(s) being treated.
Notices will be posted 72 hours prior to application and for 48 hours following the
application. A schedule of pest control applications is posted on the front door of the
school. If you desire a list of pesticides to be used and their EPA registration
numbers, please submit your request in writing. Parents or guardians of student

17



enrolled in the school will be notified of specific herbicide applications made on school
grounds, including athletic fields and recreational areas. If a chemical application
must be made to control an emergency pest problem, notice will be given.
Exemptions to this notification include disinfectants and antimicrobial

products; self-containerized baits placed in areas not accessible to students, and gel-
type baits placed in cracks, crevices or voids; and swimming pool maintenance
chemicals.

HOME AND SCHOOL:

We have a very active home and school association. They have fund raisers in
order to help our school with field trip costs, assemblies, and extra supplies
needed for the classroom. They also have volunteers that help teachers with
various tasks in the classroom. Homeroom parents also assist the organization in
securing volunteers for various activities. In order to find out more about the
organization, please look at their website. The link can be found on the home page
of the Springton Manor Elementary School site. The home and school has
meetings on the fourth Monday of every month except December and June in the
School Library.

18



CAFETERIA AND PLAYGROUND:

Hot lunches are provided for students by the school district at
reasonable prices. Students have the option of bringing or buying a lunch.
Luncheon menus are sent home monthly so that you may plan accordingly. In order
to ensure that students get the nutrition that parents expect, all students will be
required to bring or buy a lunch, unless written permission to skip lunch is on file in
the office or a note is brought in for that day. Students forgetting money for lunch
may obtain a "charge" slip from the cashier. The loan should be repaid the
following day. Since carbonated beverages can cause disruption in the cafeteria,
students are not permitted to bring soda cans or bottles in their packed lunches.
Purchasing white or chocolate milk in the cafeteria, using juice cartons, or using a
thermos are alternatives that also assist with our recycling effort at school. Parent
cooperation is appreciated.

Listed below is a current price list for items available during the lunch period:

Student lunch (including milk) $1.75
White milk .50
Chocolate milk .50
Ice cream & snacks .50 and up

Free/reduced school lunches are available to students from households that meet
federal income guidelines. Forms outlining this program are sent home at the start
of each school year. The program operates confidentially through our computerized
lunch program. Parents may request forms at anytime during the school year from
the cafeteria or school office. If your child receives free or reduced price lunches,
this system provides complete confidentiality.

Lunches should be eaten in either the cafeteria or in a designated lunch area under

teacher supervision. Food should not be eaten on the playground or on the bus.

Because of food allergies, students are not allowed to share their lunches with others.

Food should not be eaten around technology equipment. Parents should not bring in

food such as cupcakes for their.childbds cl ass

PLEASE NOTE: DUE TO LIMITED SPACE, PARENTS/GUARDIANS ARE NOT
ABLE TO EAT LUNCH WITH THEIR STUDENT.
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Playground Rules:

Please see the Downingtown Area School District Code of Student Conduct, pg 26, for
more information on playground rules and regulations. There are designated areas for
playground use which may change depending on outside conditions. There are special
rules regarding equipment use on the playground. These are posted separately and may
be adapted to the age of the students. The District Code of Student Conduct is available
on the Downingtown Areas School District Web site. You can access this policy through the
School Board link.

20



RULES AND REGULATIONS:

Bus Rules:

There are nine busses and several daycare vans that provide transportation to the
school. Because of our rural area and for safety reasons, no student is permitted
to walk to school.

Complete bus rules and regulations can be found in the Downingtown Area School

District Code of Student Conduct, pg 10. They include NO eating or drinking on the

bus, students are to remain in their seats until the bus come to a complete stop.

Students are to use oOoquietod voices, NO wal kmar
games and other small electronic entertainment devices are permitted on the bus.

Bus drivers for reason of discipline or order have the right to assign seats on the

bus. Students are NOT permitted to ride a bus other than their assigned

bus. Please make other arrangement when your child is planning to go

home with another student.

Community Access during School Hours:
The playground areas are closed to the public during school hours. The walking
track may be used as long as it is not disruptive to the students.

Discipline Code:

The students at Springton Manor are expected to behave in an orderly and respectful
manner. Routine discipline matters will be handled by the classroom teachers or other
responsible adults (aides, monitors, custodians). Punishment for breaking established
rules or procedures could include isolation, missing recess, or loss of certain privileges
or special events. Serious behavior problems will always be referred to the principal
and could result in suspension from school.

Our school-wide rules are as follows:
Awal k quietly in the halls

AFoll ow directions the first ti me.
AEat only in approved areas.
AShow respect to teachers, ot her adul ts, school

ARespect serthhand the gvoperty of others.
AAdhere to the bullying and sexual harassment policies of the Downingtown School District.

The Elementary Discipline Code is published separately and lists specific
expectations for students, teachers, administrators, and parents. Please take the
time to review this document. A copy of this publication may be obtained from the
building principal.
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Dress Code:
The Downingtown Elementary Schools are primarily concerned with three issues:

1. Safety Standards: Personal appearance styles and all items of wearing apparel and
accessories must conform to minimum safety standards as to not endanger the well being of

any pupils or any person within the school en
support or with wheels are not considered safe in our school with the many steps that
students must use during the day or for safe evacuation during fire drills or other
emergencies.

2. Health and Cleanliness - Clothing and dress should be conducive to promoting personal
health and cleanliness.

3. Non-interference with the Educational Program:

Apparel and accessories must be appropriate to the time and place, in that a pupil's total
appearance does not result in any degrading or distracting consequences that would interfere

with the educational process within the school environment.

A breach of the Dress Code, as outlined above, may result in any of the following: 1) Parent
called to bring appropriate clothing; 2) Child isolated from peers; 3) Child sent home for
remainder of day; 4) Suspension.

Electronic Entertainment Devices:

Electronic entertainment devices are not permitted in school or on the buses.

Examples of such devices are walkman units, hand held electronic games and other

small electronic devices. Please leave these items at home.

Forgotten Items/Lost and Found:

Items the children have forgotten may be brought to the office, not the

classroom. These items wil/l be put in the teacher

called to the office to pick up forgotten items unless it is requested by their

homeroom teacher. Forgotten lunches or musical instruments will be left in the office
and the student will pick them up at their assigned lunch period/music lessons.
Please make sure that your child is prepared for his/her school day when they leave
the house. Any homework brought in by a parent will be placed in the homeroom
teacher ds mai | b o xhe&eacder wherchke @ dhe pigiks ub their mail.
The ultimate responsibility for homework lies with the student.

Lost and found items are placed in the designated storage area. Items such as jewelry,
money, glasses, or other valuables may be claimed in the office. Students should be
discouraged from bringing large sums of money or valuables (expensive watches,
jewelry, etc.) to school. The school claims no responsibility for valuables that are lost or
stolen.
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Pets:
Pets are not permitted on school grounds or on the walking track during school hours.

Telephone:
Calls for forgotten homework or instruments are discouraged. Students are not
permitted to carry cell phones during school hours.

Visitors:

All visitors and parents are to sign in and obtain a visitor& badge from the office. Please do
not enter the classroom areas without first stopping in the office. When visitors are in the
building, they should only enter the designated area and are not to enter any other area of
the building without an invitation. Visitors should not enter the playground area. All
visitors are asked to sign out in the office when leaving.

Weapons Policy :

Students shall not possess or bring weapons or replicas of weapons into school
buildings, onto DASD property, to any school-sponsored activity, or onto public
conveyance providing transportation to school or to a school sponsored activity.

A oweapondé is defined as any knife, cutting
firearm, shotgun, rifle; any look-alike knife, shotgun, rifle or gun; and/or any other

tool instrument or implement capable of inflicting serious bodily injury. This

includes, by way or example and not limitation, pocket knives of all sizes and

designs, box cutters, army knives, nail cutters and work tools that could

constitute a weapon.

A student is in oOpossessiono6 of a weapon when
the student, in the studentds | ocker, desk, b
the weapon is under the studentods control whi

property being used by the school, at any school function or activity, at any school
sponsored activity held away from school, on any conveyance providing
transportation to a school or school-sponsored activity, or while the student is on
his/her way to or from school

If a student violates this policy, the Board shall expel the student for a period of not
less than 1 year following a hearing. However, the Superintendent has discretion to
recommend modifications of this expulsion requirement of a case-by-case basis, and,
in the case of a disabled student, shall comply with applicable law. If a student is
expelled, DASD may make an alternative assignment or provide alternative
educational services during the period of expulsion. Should a classroom project or
demonstration involve a need to bring an item that could be used as a weapon,
the student is required to obtain written permission from the classroom teacher
who will notify the administration. The law does not differentiate between
elementary and secondary students with regard to this regulation, so it is very
important for all to clearly wunderstand the potential consequences.
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SCHEDULE FOR STUDENTS:

Grade Recess Lunch & Recess Mathematics Specials

AM K Teacher Dismissal 11:35 | ---—-----=--——--- 9:10
Discretion

PM K Teacher Arrival 12240 | - 2:20
Discretion

1 Teacher 11:30 - 12:15 Teacher 1:25 06 2:15
Discretion Discretion

2 Teacher 11:45 06 12:15 Teacher 2:20 0 3:05
Discretion Discretion

3 Teacher 12:00 0 12:45 9:10 0 10:25 11:000 11:50
Discretion

4 Teacher 12:150 1:00 1:1506 2:30 10:050 10:55
Discretion

5 Teacher 12:30 6 1:00 10:30 0 11:45 9:10 8 10:00
Discretion

SPECIAL SUBJECTS:

The following special subject classes are a part of your child's school curriculum
These classes are taught by

(kindergarten classes and schedules may vary).

teachers specializing in each area.

Art 0 once a week for 45 minutes
Vocal Music 6 once a week for 45 minutes
Library 0 once a week for 45 minutes

Phys. Ed./Health & twice a week for 45 minutes.

Art:

Studies have shown that students learn best from all types of learning. Art is
essential to stimulate the right brain intelligences. The art curriculum contains
components that correlate with the regular classroom curriculum. In addition, the
art teacher is an available resource for all teachers in the building.

24



Library:

The library is the educational core of the school. The library provides reading and
reference materials necessary to make the educational program effective. The
media are chosen in light of specific aims and purposes of the total program.

Our library functions as a learning and resource center for students and teachers. It
is staffed by a full-time librarian, and a part-time aide.

Our collection is growing, including a parenting and professional collection,
audiovisuals, and computer software.

Students are scheduled to visit the library once per week. Class visits are designed
to increase student awareness and knowledge of new library materials, notable
books, and software. Instruction is provided in library and research skills to
develop proficiency in students' use of the library and its materials. Support and
modeling of the research process and an introduction to library computer technology
is also provided. In addition, students may select books during their visit.
Assistance is provided as needed to ensure that children obtain suitable materials
to meet their informational and recreational reading needs. Students in grades 2-5
may also explore computer programs in the library.

The primary goal of our library program is to engage our students in a lifelong
commitment to reading and library use. Your encouragement and participation in
this endeavor will enhance our program greatly. Students may exchange books daily,
before or after school or throughout the day at their teachers' discretion.

For damaged or lost materials, replacement or repair costs may be obtained from the
librarian. Please do not attempt to repair materials at home.

NO FINES ARE CHARGED for overdue books. However, the number of books a
student may check out is reduced.

Overdue Period Correspondence

1-2 weeks Notice distributed to student.

4 weeks Notice forward to parent.

8 weeks Request for payment forwarded to parent.

End of School Year Report card withheld until obligation is settled.
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Vocal Music:

Vocal music exposes all children to various forms of music through creative
expression and well as the historical background of famous musicians. Many
students extend this vocal music experience by joining our school chorus.

Physical Education Activities:

Students are exposed to all types of sports and fitness activities in order to build a

healthy lifestyle. There are also a number of extra activities. In November, the

physical education department works with the home and school to sponsor the

OTurkey Troto. This is a race with fourth an
In late May or early June, the physical education teachers celebrate "Field Day" -- a

half-day of physical competitions. It is always an annual highlight for students as

well as parents. The competitions are designed so that everyone is a winner.

STUDENT SERVICES:

The Downingtown Area School District offers a variety of special programs to meet the
needs of students. The Downingtown Educational Enrichment Program (DEEP) has
been developed to provide a day of specialized learning experiences for academically-
talented children. This year, Springton Manor will house three learning support
classes, where identified students in grades 1-5 can receive additional help in specific
academic areas. We will also have two Instructional Support Teachers who provide
strategies and classroom assistance to our students.

Early Intervention

We house two Early Intervention classes where students from three to five years old get
a head start on learning. These rooms are full of stimulating hands-on activities and
extra adult hands to make learning easier. This provides leadership opportunities for
other students in the school.

English as a Second Language (ESL):

The Civil Rights Act 8 Language Minority Compliance Procedures, require all
school districts to identify and serve limited-English-proficient students. Part of this
federal law requires that a Home Survey be completed and placed in the cumulative
file for every student. If the parent indicates that a language other than English is
spoken in the home, the child will be assessed by the ESL teacher. The screening
will determine the need for direct instruction from the ESL teacher.

Enrichment and Gifted Services:

All students throughout the school receive enrichment in their classroom under the
direction of an enrichment specialist. They are involved in many special projects
throughout the school year that supplement the regular education curriculum.
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The Downingtown Educational Enrichment Program (DEEP) is designed so
identified gifted children receive pullout instruction in the enrichment resource
room. Their time varies according to their Gifted Individualized Educational
Program (GIEP). All gifted services are required by state law under Chapter 16 of
the Pennsylvania Educational Mandates.

Guidance Counselor:
Springton Manor is fortunate to be staffed by a full time elementary guidance
counselor. Elementary school counselors are specialists in child growth and
development who usually have a strong background in the behavioral sciences and
human relations. They possess knowledge of the elementary school program which
includes the curriculum, the learning process, and the school organization.
Generally, the school guidance counselor works to:
1. Prevent problems from developing
2. Help identify children with special needs
3. Provide crisis intervention when necessary
4. Coordinate or facilitate efforts of others with those of parents, teachers,
and administrators
5. Helpdevel op personalized programs, when ne:
strengths, weaknesses, and needs

Instructional Support Team (IST)

An IST (Instructional Support Team) is available in our school to provide support

for any student who experiences consistent academic or behavioral problems. The

classroom teacher, other educators, or parents may identify students as needing

instructional support. The IST process involves three steps: 1.) identifying a

studentds needs for academic or behavioral su
needed to assist the student; 3.) implementing intervention strategies through a

continuum of services. Two full-time Instructional Support teachers lead the

Instructional Support Team.

Psychological Services

Psychological services are provided by a certified public school psychologist for the
purpose of evaluating individual pupils and providing assistance in prescribing
appropriate educational programs.

Response to Intervention:

Time is devoted daily to a program where studen
The entire staff will be involved in this process and will assist students according to

their strengths as a professional.

Special Education:
Classes for Special Education Support Services are located in various schools in the
di strict. Our school s program foll ows an inc
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placement and support in the regular classroom setting, the least restrictive
environment. The school guidance counselor can provide information about support
services and psychological evaluations, which can be provided at Springton Manor
Elementary School.

Other Services:

All other special needs are contracted through the Chester County Intermediate Unit.
Our guidance counselor can help you to make the appropriate contacts. Speech and
language services, occupational and physical therapy, and psychological evaluations
can be provided at Springton Manor Elementary School. Services can be requested
through the Guidance Counselor
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TECHNOLOGY

Computers:
We have an instructional computer laboratory of 30 computers in a state-of-the-art computer

room on the second floor. These are Mac Book computers that are Windows Vista compatible.
We also have two mobile lab carts where a classroom set of laptop computers can be placed in
any room at any time. Each classroom has four additional computers and a printer. The
classroom computers, the PC Lab, and the research computers in the library are all networked
and are Internet capable.

Instructional Technology:

Grades 3, 4, and 5 will also participate in the Computer Curriculum Corporation
software program. This provides computer generated and monitored instruction and
practice primarily in mathematics and in the language arts area as well.

Video Studio:

Students will be able to present a news programs daily to others around the school
district through the use of state-of-the-art fiber optics. Students will also have the
experience of running the camera and working with the video equipment.

Other Devices:
We have smart boards for use with instructional lessons disbursed in each grade level.
Most rooms have LCD projectors that can connect to the computer, DVD players, and
cable televisions.

Security:
In accordance with federal CIPA regulations, all computers in the school are filtered

using software from the DASD Central Administration servers. This software is
designed to filter offensive and inappropriate websites from student access.

Students and parents must sign the DASD Internet Use Agreement after reading the DASD
Acceptable Use Policy before students may use the computers. Please see the Downingtown
Area School District Code of Student Conduct, page 22, for additional information regarding
the Internet and computer use. The classroom teacher and librarian will monitor the student
use of computers at all times
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VOLUNTEER GUIDE

THE DOWNINGTOWN AREA SCHOOL DISTRICT WELCOMES ALL VOLUNTEERS AND VISITORS
TO OUR SCHOOL WHO HAVE BEEN INVITED BY THE PRINCIPAL OR BY THE PRI NCI PALG® S
DESIGNEE.

1.

NoohswN

o

11.
12.
13.

14.
15.
16.

17.

18.
19.

20.
21.

22.
23.

Sign in and out every time they enter and leave the building. This is for safety in

case of fire as well as knowing who is in the building at all times.

Fill out an emergency information card.
Wear a volunteer ID while in the building and turn it in when leaving.

Have fun working in our school

Call the school office as soon as possible if unable to volunteer on the assigned day.

Be consistent and reliable with time.

Avoid visiting or wandering through instructional areas that could distract

children and teachers.

Do not bring younger children to school when volunteering.
Classroom volunteer
. Wear appropriate, tasteful attire that will not interfere with the

educational focus.

Never interrupt teachers or instruction in the classroom.
Keep the Faculty Room reserved for staff members, please.
Contact classroom teachers to receive instruction on the use of any

ti

me

S

at

t he

teacher 0s

classroom equipment and see the Volunteer Coordinator or building aide for
instruction with other school equipment. Please give staff members priority

when operating the copy machine or other office equipment.

Check with assigned teacher for specific instructions for the day.

Become familiar with school policy as outlined in this handbook.

Expect respect and appropriate behavior from students. Please report

any problems to the teacher in charge.

Be an example to children by observing all school rules in a

professional manner.

Avoid disruptive talking in the hallways.

Communicate with the teacher if uncomfortable with a specific task. We want your
experience to be positive and rewarding.

Do not discuss the performance and behavior of individual children

either inside or outside the school.

Avoid discussing teachers and/or teaching methods.
Discuss any concerns with the Volunteer Coordinator or Principal.

Act in a professional manner.
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WEATHER

NOTIFICATION FOR WEATHER-RELATED CHANGES

If the weather is inclement and school will be closed or will open later than usual, the
announcement will be made by the Radio Station WCQOJ - 1420 AM, WCHE 1520 AM and
KYW 1060 AM. beginning at or prior to 6:30 AM.

KYW uses school codes. The code for our district is 876. The number 5876 means
schools will open one hour late and 6876 means schools will open two hours late.

Local television stations also display school closings and delays. They are local
channels 3, 6, 8, 10, and 29.

You can also log on to www.dasd-adm.organd cl i ck on OAnnouncemen:
and delay information.

If you would you like to be notified regarding school closings or other vital
transportation information via email, please follow the directions below to become
part of our new "Transportation eList." Go to www.dasd-adm.org and click on
Transportation, Request email Notification, and sign up here. Complete the brief
form and check the permission box before submitting.

CONTINGENCY PLANS  SHOULD BE EXPLAINED TO YOUR CHILD IN THE
EVENT THAT SCHOOL MUST CLOSE EARLY . TEACHERS OF STUDENTS
IN K -5 SHOULD BE NOTIFIED OF PLANS IN WRITING SO THAT EACH
STUDENT CAN BE REMINDED OF THESE SPECIAL INSTRUCTIONS.

Snow days will be made up according to the school district calendar.

Weather Recess Policy:

Anytime it is above 30-degrees, the playground is relatively clear, and there is no
precipitation, we will have outdoor recess. If the temperature is hovering just below
the 30-degree mark, with no wind or significant chill factor, we will go outside.

Children must wear coats, hats, and gloves (or mittens) to go outside in severe
weather. Girls should have their legs covered.

We will have indoor recess anytime the temperature falls below 30 degrees. This
policy will be followed for all recesses, including those at lunchtime. We appreciate
the cooperation of parents in sending children dressed properly for the outdoor
conditions.
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STAFF DIRECTORY

ADMINISTRATIVE STAFE
Principal - Mr. Leigh Abbott

OFFICE STAFE

Secretary - Mrs. Debra Jackman Office Aide - Mrs. Nancy Shields
STUDENT SUPPORTSTAFFE

ESL Learning Support Speech Therapist

Mrs. Cecilia Heim Miss Lauren Dunn Mrs. Karen Balbierer
Mrs. Julia Furlong

Gifted Support Mrs. Kathleen Nelson Physical Therapist

Mr. Mark Wood Mrs. Denise Marino
School Nurse

Guidance Counselor Mrs. Debbie Flint Occupational Therapist

Mrs. Kathleen Benson Miss Natalie Byler
School Psychologist

Instructional Support (1ST) Mrs. Jody Cunniffe Pre-K (1U Staff)

Mrs. Jane Przyuski Mrs. Tina Phillips

Mrs. Andrea Ries Mrs. Jennifer Teeter

PROFESSIONAL STAFFi REGULAR EDUCATION

Kindergarten Second Grade Fourth Grade
Miss Nicole Heistand Miss Natalie Brogna Mrs. Cheryl Curtis
Mrs. Ann Marie McGuckin Mrs. Laura Champiney Mrs. Laurie DelLuca
Miss Amy Loesch Mrs. Meghan Dennis
K-1 Multiage Mrs. Janice Lowney Mrs. Ellen Donohoe
Mrs. Lauren Bryant
Mrs. Melinda Hamond Third Grade Fifth Grade
Mrs. Joan Andrews Mr. Frank Chindemi
First Grade Mrs. Nicole Detwiler Mrs. Barbara Coyle
Mrs. Loretta Kennedy Mrs. Amy Goulet Miss. Barbara Hummel
Mrs. Elizabeth Chambers Mrs. Dawna Mack Mr. Mike Whiteley

SPECIAL SUBJECTSTAFFE

Music Department Physical Education
Instrumental- Mr. Glenn Gordon Art - Mrs. Tanya Beaver Mr. Mike Peterson
String Instruments -Mrs. Angela Baer Library- Mrs. Barbara Parfitt Mrs. Jennifer Pontzer
Vocal Music T Mrs. Lisa Zimmerman Mrs. Janet Rohrbach

Mr. Matt Matys
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Technology Associate

Rotating Schedule

Instructional Aides

Mrs. Ann Marie Liotta
Mrs. Jennifer McEvoy

Kindergarten Aides
Mrs. Karen Parks
Mrs. Linda Mullern

Mrs. Kathy Allan
Mrs. Karen Lubben
Mrs. Carol Breslin

Head Custodian
Mr. Carl Rhoades

SUPPORTSTAFFE

Health Room Nurse

Mrs. Linda Kinneary

1:1 Aides

Mrs. Kelly Dunn
Mrs. Donna Frazcek
Mrs. Caren Wenner

Library Assistant

Mrs. Virginia Smith

Lunch Assistants

Cafeteria T Mrs. Tricia Styer
Cafeteria T Mrs. Brenda Ruggeri
Cafeteria T Mrs. Kathy Wright
Monitor- Stephanie Fanelli

Learning Support Aides Additional Aides

Mrs. Susan Fellman
Mrs. Cindy Gwynn
Mrs. Veronica Riches

IST Aides
Mr. Thomas McCann
Mrs. Toni LeBoon

IST/Recess Aide i Marc Hayford
Building Aide i Dina Asman

Mrs. Lisa Nugent
Mrs. Kathy Stewart

CUSTODIAL STAFF

Evening Custodians

Mr. Jessie Thomas
Mr. Anthony Morris
Mrs. Joyce Wells
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Age Requirements
Allergies

Arrival Procedures
Art:

Attendance Hotline
Broadcast Club

Bus Rules
CAFETERIA

Chess Club

Chess Team

Chorus
COMMUNICATION GUIDELINES
Community Access
Computers
Conferences
Departure Procedures
Discipline Code

Dress Code

Early Dismissal

Early Intervention
Electronic Entertainment Devices
Emergency Contacts
Enrichment

Family Trips

Field Trips

Garden Activities

Gifted

Guidance Counselor
Homework

Hours

Instructional Support Team
Instructional Technology

10
16

24
10
14
21
19
14
14
14
13
21
29

21
22
11
26
22
16
26
11

15
26
27

27
29

34

Instrumental Music
Insurance
Intramural Sports
Late Openings

Late to School

Legal Guidelines for Absences
Library

Lost and Found
Medications

Pest Management
Pets

Physical Education
PLAYGROUND
Psychological Services
Reading Olympics
Response Intervention
Safety Patrol
SCHEDULE

Security

Services

Special Education
STAFF DIRECTORY
Staying After School
Strings Instruction
Student Records:
Testing Program
Visitors

Vocal Music
VOLUNTEER GUIDE
Weapons

Weather Recess
WEATHER-RELATED CHANGES

15
16
15

11
12
25
22
17
17
23
26
19
27
15
27
15
24
29
28
27
32

15

23
26
30
23
31
31



